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Session Goals

A Our goal today is to thoroughly explore the features needed for a
successful digital SAT with Essay & PSAT 10 administration.

A We will review the Cambium Assessment, Inc.E (CAl) - formerly AIR -
test delivery system and supporting tools.

A Test coordinators wil gain hands-on experience, with a series of
exercises throughout the presentation, using the test delivery system
and tools.
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Digital Testing Overview




D|g|tal Testi ng Portal A Refer to the College Board Digital Testing Portal for information regarding

sign-in links, how to download the secure browser, technical requirements,
and other helpful resources.

Dlgital Testing £} Home  About Digital Testing v Test Day Planning v Digital Preparedness v Accommodations v More v

digitaltesting.collegeboard.org

Administer a Digital Test
Session

Use the TA Interface to start a test session for preadministration and test day.

Sign In to TIDE Practice Giving a Test Using Preview the Student Digital
the TA Interface Test Experience

Find Out if Digital Testing Is Install the Secure Browser Access Online Training
Right for You

Note: For the most up-to-date information specific to RIDE assessments, please visit: http://www.ride.ri.gov/SAT
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CAl 0s Test Delil very Sy
Tools Overview




CAIl Systems

Test Delivery System Overview

Test Information Distribution
Engine (TIDE)

Administ : Spring 2018 | Role: DA

) CollegeBoard
$General Resources v (D Help g Inbox & Manage Account v (% Log out

(2} )

Preparing for Testing

Find Studentby ID ~ Q

Administering Tests

'."1 Monitoring Test Progress

72 | Students

O

€ Print Test Tickets

7] Test Settings and Tools

1 | Rosters

A College Board delivers the digital SAT and PSAT10 using the Cambium

Assessment, Inc. (CAl) test delivery system and supporting tools.

Test Administrator (TA)

Interface

Secure Browser

@ Session Attributes  Q Studer
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nt Lookup W Print Session B HelpGuide 4\ Alets [ Logoutas Loew, Christine

54:36

@ DEMO-01C4-1

/ Select Tests
~
L=

Students in your Student Digital Test Preview Test Session

0 students awaiting approval 4 active tests

Student Name Registration Number Test Time
GUEST GUEST Student Digital Test Preview =255 min remaining
GUEST GUEST Student Digital Test Preview 2255 min remaining
GUEST GUEST ‘Student Digtal Test Preview 2255 min remaining
GUEST GUEST Student Digital Test Preview 2255 min remaining

@ = Student Digital Test Preview

Test Status Test Settings Actions
o6 Treraa SHrida © ]}
o rewred Standard © 1]

Pt siehe Standag © 1]
1S mnred Slendard © ]}

Test Coordinator

Please Sign In

First Name:
x EX: JORDAN

Registration Number:
@B Ex 123456789

Session ID:

ﬁ UAT

Proctor

Student
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Test Information Distribution Engine
(TIDE)

Login to TIDE




ACCQSS '[O T| D E A SAT and PSAT 10 test coordinators received access to TIDE the week of
March 4, 2021.

A Email notification from DoNotReply@ cambiumassessment.com

ANote-Logi n i nformation for College B
login information for other Rhode Island assessments that use CAI.

A Once you get access to TIDE, you can start assigning other users to the
College Board version of TIDE.

Your CAl account for College Board digital testing Inbox x

DQHutReply <DoMotReply@cambiumassessment.com=
B fome =

Hi Aixa
An administrator has created an CAl account for you to use for College Beard digital testing. To activate your account
1. Chek on this link to create a new password thal meets the requirements

The link above expires after 15 minutes, If this email arrived more than 15 minutes ago, click this link to receive a new email

Thanks

The CAl Team
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CAIl Systems

Test Information Distribution Engine
(TIDE)

Test coordinator functions include:

A Creating staff accounts
A Managing rosters
A Monitoring digital test sessions

A Modifying test settings for
students with accommodations

A Printing student test tickets

Test coordinators use TIDE to manage data and configure test settings ahead

of test day.

©) CollegeBoard

o

Preparing for Testing

7= | Students

1I | Test Settings and Tools

Il

=51 Rosters

2 General Resources w @ Help & Inbox 2 Manage Account w

Find Student by ID

&

Administering Tests

&; Monitoring Test Progress o

€ Print Test Tickets (V)

Administration: Spring 2018 | Role: DA
% Logout

Q
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Exercise 1: Log into TIDE

Navigate to: https://digitaltesting.collegeboard.org
Click Sign In to TIDE
Login using your infor
email address and password

4. 1 f you dondot know your
Password?o A new act.

ma t

p a
v at

TIDE Landing Page

. Administration: Spring 2018 | Role: DA
©J CollegeBoard

$BGeneral Resources w (D Help & Inbox & Manage Account w (% Log out

o

Administering Tests

Find Student by ID aQ

Preparing for Testing

e g o - e I
€  Print Test Tickets (V)

ﬁ.. Monitoring Test Progress

K : Yo u

t o

AFor got
be sent

DE:;

y ou
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4 Weeks Before Test Day

A Recruit and prepare staff members to assist with test day
A Create user accounts in TIDE

A Plan your space

A Prepare for Digital Testing
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Prepare Your Staff




Digital Testing Rooms i Proctors and Room Monitors Needed for

Determine Stafflng Standard and Accommodated Rooms

Needs
1-25 1 O-1 (itis recommended to have one but not required)

Proctors and Monitors 26-50 1 1

9 51-75 1 2

76-100 1 3
Once you determine
the rooms youdbre using

for testing and the Digital Testing Rooms 1 Hall Monitors Needed
number of students in Hall Monitors

each room, you can

determine how many L 1
staff you need. 6-10 2
11-15 3

16-20 4

More than 20 5+ (1 hall monitor for each additional 5 rooms)

©) CollegeBoard 13
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Creating User Accounts

Using TIDE




Create User A For staff who will be acting as proctors, user accounts for College

Boardoés TIDE will need to be crea
ACCOUHtS A These user accounts will use different login information than for other
Rhode Island assessments using TIDE.
A ggfogr?t()srdlnator Manual will have instructions on how to create user

A Digital PSAT 10 Coordinator Manual
A Digital SAT School Day Coordinator Manual

Digital PSAT 10 €

Coordinator
Manua.]. Spring 2021
DIGITAL SAT°SCHOOL DAY &
Look inside for:
TESTING ROOM PROCEDURES f(_]rg ﬁﬁﬁé‘é‘.fs?%m C O O rd 1 nato r
I'E] SECURITY REQUIREMENTS KS)(E;II(;IIASL TEST DAY M a nu a 1
STATE-PROVIDED
Look inside for:
TESTING ROOM PROCEDURES

@ SECURITY REQUIREMENTS

STATE-PROVIDED
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% Sign In to TIDE

TI DE 1. Log into TIDE

Creating User Accounts

2. To create individual proctor accounts:
A Navigate to Users > Add Users

3. To view your list of proctors:
A Navigate to Users > View/Edit/Export Users

Preparing for Testing
4. Create proctor accounts using
A Navigate to Users > Upload Users
A Download the User Template

Add Users

View/Edit/Export Users

Upload Users

GCollegeBoard 16
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Exercise 2: Create Proctor
Accounts

To create proctor accounts:
1. Navigate to Users > Add Users
2. Enter t heEmprAddrassr 6 s
3. Click6+Add User o
4. Fill in the
Last Name as the Role
5. Click SAVE

To view your list of proctors:
1. Navigate to Users > View/Edit/Export Users
2. Select a Role: Proctor (PR) > Click Search
3. Click on View Results or Export to Inbox to see list
of users

*NOTE: Ema i | address wi |l as the

TA Interface

serve

WPero@wd oand PRegloe ¢t r st

P

Preparing for Testing

* Users
|

Add Users

View/Edit/Export Users

Upload Users

and

o o Preparing for Testing o Administering Tests

Users v Students Test Settings and Tools v Rosters v

Student ID/User Email

Add Users

o Use this page to add users 1o assessment Systems. more info »

I Save I I Cancel |

'FuslNameI —— TEMAIl AGHrESS. | s g <

'LaslNamel ———
*Role
- Select a role -
Digital Admin (DA) Lg
Proctor (PR)

# Add More Roles
A Save Cancel . .
roctor o0s usernla—me—lt ogin into the
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How to Create Proctor
Accounts via Upload

A To create proctor accounts via upload:
1. Navigate to Users > Upload Users
2. Download the Template
3. Enter the following information in the

£

U

Prepa

SErs
Add Users
View/Edit/Export Users

Upload Users

ring for Testing

template:
a. Email Address Users v  Students v  Test Setfings and Tools v Rosters v
b. First Name Upload Users >
C LaSt Nam e 1. Upload 2. Preview 3. Validate 4. Confirmation
d . Ro I ei 0 PRO © Use this page to upload a file of users you want to add, modify, or delete. | more info -
e. Statei ORI 0O Step 1 Upload File
f. District and School Org ID* A 5 c B | & F .6
. o, ~ 1 [EMAIL Last First Role State District_ORG_ID ORG_ID
g. ActionT O ADDDO 2 jjames@nlames  Jim DA Al 999992-OAT DISTRICT 999992
: 4+ Upload History 3 'msmalis@Michelle Smalls PR Al 999992-OAT DISTRICT 999992
a. Upload the flle 4 grodrigue George  Rodriguez PR Al 999992-OAT DISTRICT 999992

*NOTE: You can find your District and School Org ID in the Student Data View

Download Templates |

DA - Test Coordinators
DA - SSD Coordinators
PR - Proctors

H |
Action
ADD
ADD
ADD

[} | 4
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Plan Your Space




Plan Your Space

Planning for Testing Rooms

The number of students testing and the size of rooms used for testing will
determine number of rooms needed.

Options for rooms include:
Aarger spaces, such as auditoriums and gymnasiums

ﬁsmaller spaces, such as classrooms

Consider the following when choosing testing rooms:

/ERooms are separated from other classes/tests on different schedules
or students taking different assessments

ﬁRooms where noise and other disruptions can be minimized when
classes or other assessments break

ﬁRooms where noise and distractions from outside the building are
minimized.

ﬁRooms are close to restrooms

6 CollegeBoard

20



Prepare Your School

School schedules may require some adjustments
Aunch Periods

A Testing cannot be interrupted for lunch
A Lunches must take place after testing is complete
A Students may eat snacks during breaks
/&Bell Schedules
A Bells must be silenced during test administration
/&Public Address System Announcements

A There should be no PA announcements during test administration

On test day(s), ensure rooms are prepared for testing:
Anstructional materials are covered in each testing room

ASeating and furniture requirements are met

6 CollegeBoard
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Plan Your SpaCe Guidelines for digital room configurations include:
Ausing chairs with backs;

Seating and Furniture Requirements Fconfigurations that prevent testers from easily viewing the
screens of nearby testers;

/Benough space for testing devices and the use of scratch-
paper and/or calculators.

MNote that lapboards are not permitted.

Each room must have a:
/dedicated computer for the proctor.

/dedicated test-taking device for each student testing.

QCollegeBoard 22



Policy Digital Testing Rooms

Seatl ng and o Partitions and/or dividers between test-takers are
SeCU rlty fOr Dlg |ta| highly recommended. Partitions must:

TEStl n g Partitions e Conceal a student’s writing surface or testing device from
other students
¢ Not obstruct the proctor’s visibility of students
Seating Distance* No less than 3 feet apart side-to-side and 5 feet back-

to-back/front-to-back (from center of one computer to
the center of the next).

Seating students

Face-to-face seating is allowed ONLY with partitions.
face-to-face

Seating students Allowed but recommend the use of partitions.
facing same direction

© CollegeBoard Use local social distancing guidelines and requirements seating students. 53



Seating and
Security for Digital
Testing

Seating and Spacing
Requirements

Back-to-back seating with partitions Back-to-back seating without partitions
3 feet

A o s e

@ Distances are measured from the center of one computer to
the center of the next computer.

5 feet

6 CollegeBoard
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Seating and
Security for Digital
Testing

Front-to-back seating with partitions Front-to-back seating without partitions
3 feet 3 feet
1l [ 3 | A7 | ~7 | I+ W W
3 feet 5nu[

@ Distances are measured from the center of one computer to
the center of the next computer.

Seating and Spacing
Requirements

©) CollegeBoard 25



: U-shape seating configurations are allowed. Students must face
Seatlng and outwards toward the wall and must not be seated next to each other in

Security for D|g|’[a| the connecting corners. S
Testing . U-shaped seating with partitions o

Seating and Spacing
Req uirements U-shaped seating without partitions

3 feet ;| 3 feet

l

I
% LACILICIE)

XFE

L
L

3 feet

—

0

%
[0
% FIEEEE

L
il
L
il
L
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Too Too oo oo o o

2 Weeks Before Test Day

Train all staff supporting test day

Review Student Data in TIDE

Configure Student Test Settings in TIDE
Create a Master Student List and room rosters
Print Test Tickets

Conduct a preadministration session
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Train all staff supporting test day

Using TIDE




Training

Collegeboard.org/ptat

A Test coordinators are required to train proctors (test
administrators). There are two components to completing proctor
training:

A’he College Board online training module for proctors is available at
www.collegeboard.org/ptatt i t | ed #ADi gi t al SAT Sc
Trainingbo

/&I'he RIDE Test Administrator Core Presentation, which covers state
policies and requirements that affect all state assessments.

A Hall and room monitors can be provided the training deck to review
available at www.ride.ri.gov/assessment-manuals

6 CollegeBoard
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Review Student Data

Using TIDE




TIDE

Review Student Data in TIDE

Preparing for Testing

= Students

View/Edit/Export Students

Frequency Distribution Report

1. Log into TIDE

2. To view available student data:
A Navigate to Students > View/Edit/Export Students
A Click Search
A Click on View Results
A You should see a list of all students registered at your school.

@ CollegeBoard
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Exercise 3: Review

Student Data

. To view student data in TIDE:

1.

2.
3.

Navigate to Students > View/Edit/Export
Students

Click Search

A pop-up window will appear. Choose from the
options: View Results or Export to Inbox (to
view data in Excel, if preferred)

You should see a list of all students registered
at your school.

Scroll left and right and up and down to see all
data elements.

Preparing for Testing

Situdenis

Reg Number/User Email a

View/Edit/Export Students
View/Edit/t -
O Use this p

Frequency Distribution Report

4 Searc

Number of students found: 45

5oV
rch terms fo filler search results @ -
Edit Schoull jon Demographics State or College Board Approved Accommodations
Dstnd Attending inistration jistration Essay Student's Student's Student's Birth Date Gender L ml Accommodations Non-Embedded
Insmuli lumber .| Indicator | Last o | Fiirst . | Middle (MMDDYYYY) Acmrrm dations L amel
- | Name Name 7| Initial (EL]
Zz o998 oossee  g999ez o O9FAloggan0npos e LestBE  FirstEE 09032019 College Board
2020 Accommodatio
O 7z 999998 | 999998 999998 ZPDS;\)T & Fall $998000003 Yes LastC FirstC 01012006 07 Another None No No
O ZZ 999998 | 999998 999998 QPOS;(\)T AL 9998000029 Yes LastCC FirstCC 09032019 10 Female None No No
O zZ 999998 | 999998 999998 ZPDS;(\)T B9 Fal 9998000004 No LastD FirstD 01012006 07 Male None No No @

@ CollegeBoard
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Accommodations and English
Learner Supports




A The digital SAT and PSAT 10 is accessible to students with disabilities.
Some of the accessibility features are universal and available to all
students, while other features require approval or set up by the test
coordinator in TIDE before test day.

Test Settings and
Tools

Adjust student settings

A complete list of
accommodations is available at
www.ride.ri.gov/accommodations.

Universal Tools

Calculator (Math Test - Calculator
section ONLY)

Context Menu

Expand Button

Highlighter

Line Focus

Mark for Review

Navigation Buttons

Notes

Questions Dropdown List
Reference/Math Formula Sheet
Strikethrough/Option Eliminator
Student Clock

Zoom In/Out

prior to test day

Color Contrast
English learner (EL) Supports

Four-function Calculator (for Math
Test - No Calculator section)

Mouse Pointer

Non-Embedded Accommodations
Permissive Mode

Streamline Mode

Test Time and Breaks

Text-to-Speech/Assistive
Technology

Zoom/Font Size

6 CollegeBoard
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Digital Alternatives

A Students approved for accommodations in SSD Online will need to use
alternative accommodations in the digital platform.

A For example, students needing assessments read aloud will be approved
for pre-recorded audio (MP3) or human reader in SSD Online.

A However, they will use the text-to-speech functionality in the digital
platform

A Use the Appendix in the Coordinator's Manual to determine the
appropriate alternatives to set in the TIDE platform.

Digital Alternatives

Some students may test with accommodations that don't apply to a digital test. If this is the case, the student may
choose to opt out of testing in the digital mode and use a paper-based test, or may choose to test with the digital
alternatives listed below

Please work with yoar schools SSD coordinator and the student to determine which accommodation option(s) the
student will use on test day

For students taking the digital assessment, including those with accommodations, they will test using the secure
browser with the following digital alternatives.

TABLES

SSD Accommodation Digital Alternative Room Type

* Assistive Technology-Compatible AT (JAWS, NVDA, Brallle Accommodated
(ATC) Test Foerm Dizplay, etc.)

* Assistive Technology

* Brallle with Raised Line Drawings
* Braille Writer

* Raised Line Drawings'

@ CollegeBoard

* Pre-recorded Audio (MP3 via
streaming)

« Human Reader

* Broaks: Extza, Extended, As Needed

TTS (Read Text and Graphics) with
Double Time oe TTS (Read Text
Only) with Time and One-Half

Test Time and Breaks

Accommodated

35
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Students can use translated test directions and/or approved word-for-word

EﬂgIISh Learner bilingual dictionaries.
A Translated test directions for designated languages are in PDF format and
Su pportS must be printed by the school ahead of test day.
_ _ A Albanian, Arabic, Bengali, Chinese (Mandarin), French, Gujarati, Haitian
Scores will be college and scholarship Creole, Hindi, Polish, Portuguese, Russian, Spanish, Urdu, Viethamese
reportable

A Translated test directions can be provided orally by an approved translator to
the student in languages not available in PDF format.

A List of approved word-for-word bilingual dictionaries is available at
http://www.ride.ri.gov/accommodations

A Note: If an EL student will only be using the translated test directions
and/or the word-to-word bilingual dictionaries, they do not require any test
setting configurations in TIDE
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Eng | |Sh | earner A English learners can be provided with time and one-half (+50%) for
the digital SAT with Essay and PSAT 10

SEttlngS iINn TIDE /students need to be identified in TIDE ahead of test day
A EL - Time and one-half (+50%)

A EL students can use time and one-half (+50%) on each test
section and can test in the same room(s) with other students
with the same time accommodation.

A Configure test settings in TIDE, by selectingA YES 0 f or EL
Supports and selecting the Time and One-Half (+50%) option
for all applicable test sections.

A Students will be automatically approved, and no
documentation will be required.

= State or College Board Approved Accommodations (Click more info above)

Accommodations: | - Select - V| English Leamer (EL) Supports: ® ves O No

Non-Embedded Accommodations: O Yes @ No

— 8 Test Time and Breaks

Test Time and Erzaks @

0 - Questionnaire 3 - Math Test - Mo Calculator 4 - Math Test - Calculator

1 - Reading Test 2 - Wiriting and Language Test 5 - SAT Essay

Time and One-Half (+50% Time and One-Half (+50% Time and One-Half (+50%™ Standard Time v

Time and One-Half (+50%)

©) CollegeBoard 37
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Configuring Student Test Settings

Using TIDE




Set'“ ng A Test tools and accommodations must be turned on for each test section to
which the accommodation applies.

ACCOm mOd atlonS IN A Student test settings must be updated ahead of test day.

TI D E A Modifications to student test settings can be managed in two ways:
1. Manually modify individual st ude
A Navigating to Test Settings and Tools
2. Uploading a file of several students and tests by;
A Navigating to Upload Test Setting and Tools

Test Settings and Tools

Preparing for Testing

7] Test Settings and Tools

Test Settings and Tools

Upload Test Settings and Tools 39
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Exercise 4.
Setting Accommodations

Preparing for Testing
&h Users

A To edit student test settings in TIDE:
1. Navigate to Test Setting and Tools
2. Click Search to view entire list of students T[ _Test Setings and Tools
and look a specific student 1SS SCHngs SN 1008
3. Click the |Ffpencil o6 1ic
4. Edit each test section as needed.
5. Click SAVE

Upload Test Settings and Tools

NOTE: Click on the question marks to reveal tool tips
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